Aﬁnual library report for vear ending June 30, 1912

To the New York State Education Department

If there are any questions which it is impossible to answer accurately, please do not leave a blank

but give your best estimate, with a question mark ‘¢ 2 before the number.
If it is not practicable to give the facts for June 30th, give them for your own date, clearly indicaling

the change wherever June 30th is printed in this blank.

Terms of use Free for lending Free to limited class, as students
Free for reference For subscribers only
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Rules for counting circulation

I The circulation shall be accurately recorded each day, counting one for each lending of a
bound volume for home use.

2 Renewal of a book under library rules at or near the end of regular terms of issue may
also be counted, Rut no increase shall be made because books are read by others or for any
other reason.

3 Books lent directly through delivery stations and branches will be included, but the cir-
culation from collections of books sent to schools or elsewhere for distribution will not be
included. A separate statement of such traveling libraries will be made.

4 Books lent for pay may be included in the circulation, but must also be reported separately.

In these rules there is no intent to determine the policy of any library as to the manner or
terms of circulation, but only to place the count on a uniform basis which will render comparison
possible.



Additional information

ent regarding changes in organization, brief description of new rooms or building, increased

Here insert statem
s of

facilities and any benefactions announced but not received, with names of givers and amount, object and condition
each gift, together with any other information useful for the summary of library progress printed in the report to the

Legislature.
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Affidavit. This report must be verified by oath of the presiding officer, either president of the institytion or chair
man of its trustees. The report should be read and approved by the trusiees, but if this can not be done before August 1st,
it should be sent as soon as sworn to and read to the trustees afterward. J[n fke absence of the presideni, the acting president
should verify Lhe repori so that it may be forwarded without delay.
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