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Rules for counting circulation

1 The circulation should be accurately recorded each day, counting one for each lending for home use of a bound
volume, pamphlet or unbound periodical.

2 Renewals of volumes under library rules should also be counted, but no increase should be made because
volumes are read by others or for any other reason.

3. The act of sending volumes from the library to an agency for distribution is not to be 1egarded as an issue
+o be counted in the circulation. In all cases volumes issued from agencies for home circulation should be counted
only according to the reported circulation, disregarding the act of sending them from the library to the ageney and
disregarding their use at the agency. In no case should there be any estimation of circulation.

4 Volumes lent for pay (pay duplicate collection) should be reported separately in the space provided.

In these rules there is no intent to determine the policy of any library as to the manner or terms of circulation,
but only to place the count on a uniform basis which will render comparison possible.
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Number of unbound magazines lent free for home use.. .

Number of volumes of fictzon lent free for home use...._...__.

Number of volumes of nonfiction lent free for home use ..
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Number of new borrowers registered during the year .o
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i Additional information
Here insert staiement regarding changes in organization, brief description of new rooms or building, increased facilities
and any benefactions announced but not received, with names of givers and amounts, abject and conditions of each gift, to- il
gether with any other information useful for the summary of library progress printed in the repori lo the Legislature or
as local notes in New York Librarizs.
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Trustees’ names

[Signatures not necessary,
and any ex-officio members]
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but names of all the trustees should be given and dates terms expire. Designate the officers
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AFFIDAVIT. This report must be verified by cath of the presiding officer, either president of the institution or chairman of its trustees.
The report should be read and approved by the trustees, but if this can not be done before August 1st, it should be sent as soon as sworn to

and read to the trustees afterward. In the absence of the president, the acting president should verify the report so that i n[ay be forwarded without
delay.

STATE OF NEW YORK
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foregoing report was prepared as directed on this sheet and he verily believes it to be in all respects

true, and that an exact copy has been filed with the permanent records of the library.




