THE UNIVERSITY OF THE STATE OF NEW YORK
THE STATE EDUCATION DEPARTMENT
THE NEW YORK STATE LIBRARY
DIVISICN OF LIBRARY EXTENSION
ALBANY

INSTRUCTION SHEET
FOR THE ANNUAL REPORT OF PUBLIC LIBRARIES

1952

YOUR ANNUAL REPCRT IS DUE FEBRUARY 1, 1953

Please note the following changes in the general instructions:

Average hours open per week. Code 021: Multiply hours open per day in
summer by number of weeks in summer schedule. Do same for winter
schedule, Add the two and divide by total weeks the library is
open.

Financial Report. Receipts. Codes 611-615: Change to Codes 691
to 695.

Personnel Report. Item 6: Add (Code 029) after first paragraph.
Change "less than" to '"more than" in third paragraph.

If you have other questions about the Annual Report, not answered
in the instructions, write to the Library Extension Division.

YOUR ANNUAL REPORT IS DUE FEBRUARY 1, 1953
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PROGRESS REPORT = 1952

Library was represented on a committee exploring State
Aid for a county library service system.

Trustees attended: N,Y,L.A. Trustees Section Meeting
County-wide planning committee
A.L.A., Trustee's Section Meeting

List any trustee activities which

Yes No

[ T T R

S 5 P

contributed to library progress

in your community or county.

A Friends of the Library group: was started
/ Pri/ b 7 [ipderd dkrsty, latns g active
Library Staff members attended: professional meetings

library workshops

formal classes

Yes No
Library moved to new quarters D E Erected directional
signs
Acquired a bookmobile ] E Installed new
shelving
Redecorated interior D E Provided book return
box
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L
=

=
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XL OR

=

LA
Acquired other new equipment /)¢, _t;wé-
=

Library organized or helped to organize adult education classes

Librarian met with club officer and helped plan programs in
which library could help.

Library staff gave book talks and book reviews

Number of such reviews or book talks given during year

L] B7 50

&

Library arranged book exhibits at community meetings
Number of meetings at which exhibits were displayed

Library provided meeting rooms for community groups
Number of meetings held o
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12.

13.

15,

16.

17.
18.
19.
20,

21.

22,

3.

2.
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Library promoted educational film services
Interested in proposed State film circuit plan

08
8 O B

Library maintained a phonograph record collection.

Library publicity included:

Yes No
Regular newspaper items Eg E] Book Lists Eﬂ
Radio [:] D Leaflets D
Television [0 [0 other Bukht pirsit reanl il

Library arranged special exhibits in store windows, banks and
other central points on current topics.

Library gave instruction in the use of books and libraries
Library held regular story hours for children

Telephone reference service was offered

MEOKKH
<A O O

Library provided book services to older people and shut-ins

Ways in which library cooperated with hospitals and correctional
institutions:

Wags in which the library cooperated with the schools: E%,aégﬁ; gr}f¢ggln55w
/t{f[‘ P \J“?: st gl L;J;‘*P'fk:%ﬁfé ;_‘:-'}? 3/!;{;%#{{ addi .5:;f.pt“a; : Got’e A{-}

Library organized or helped to organize clinics for slow
readers

Library used New York State Library: Traveling Libraries
collection

Loan Desk

BB O O

Book collection was weeded

This list only 'suggests the type of activities we would be interested
in hearing about. Please list any others in which you have participated
during the past year. Use additional sheets if necessary.
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PICTURES OF YOUR LIBRARY OR OF LIBRARY ACTIVITIES
ARE URGEN?EY-REQUESTED



There are_no profescionally trained Librarians employed at
Mynderse Library.

ile serve a population of 7500,or more, and therefore do not
come under,directive #6 én instruction sheet.

We do have one uncertified Librarian who administers the
Livrary affairs as Head Librérian.

e do have two assistants, one working five hours a week and
the other two hours on a hourly basis of payment. (55¢ an hour)
These hours vary aceording to demand.

118>
The Librarian's salary was changed in Novamber;to $115, a month.
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